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HOW TO USE THIS GUIDE

1. Follow the steps in the Guide to setup your team website and invite members

2. Quickly reference specific pages in the Guide below
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THIS IS YOUR

TEAM HOME PAGE

ABOUT THE TEAM

Training times

Coach & manager contact

details

TEAM NOTICEBOARD

Team Webmasters can post 

comments on website then 

send it via txt and/or  email

ACTIONS BAR

Click the links to access 

features that your role allows 

you to do

Become or invite a player,

supporter, team webmaster

Team members actions

Team Webmaster actions

TEAM UPDATES

Competition ladder

Latest results

Next match location

(Google Map)

Next match opposition

Team noticeboard messages

Photos and videos 

Player and supporter 

comments

Player awards

Upcoming events

YOUR OWN HEADER DESIGN

Customise your header

ADMIN AREA

Login and manage:

Members

Update draws, results & ladder

Send messages

UPLOAD & VIEW 

PHOTOS/VIDEOS

Available for team players and

supporters

FUNDRAISE FOR YOUR TEAM

AllStars Directory

MEMBERS

Number of team supporters

Number of team players

Team members profiles

Biography

Team member statistics

LIVE WEATHER

SOCIAL NETWORKING

Comment and share photos

(filtered for profanities)

Post direct to:

Facebook

Twitter



TEAM SETUP OVERVIEW OF SETUP PROCESS

Click link

Log In

Or Create Account

Set Up your profile

-Profile photo

-Details

Start adding content

-Photos / Videos

-Team noticeboard

- Events 

- Add Comments

Make your Team site

look great !

Invite your team 
(&supporters)

Get them to register

-Name

-Email

-Mobile

Build your Community

We will add your 
draw/comp

Start Fundraising

Marketing Provided

Set Up  Text

Get your code

Invite your team

¦ǎŜ ŦƻǊ ǳǊƎŜƴǘ ŎƻƳƳΩǎ

Communicate with 
your team

Have fun sharing 
photos

Itõs best to get the site looking great and then to invite your players. This guide steps 

through how to do this. Below are the basic steps to get your team page going this year.

Check your email & junk 

for an invitation

from  support@allteams.com

Logðin

Page 3

Personal

Profile

Page 5

Personalise 

Team Page

Page 7

Members

Page 12

Communication

Page 14

Fundraising

Page 17

mailto:support@allteams.com


TEAM SETUP STEP 1 BECOME THE TEAM WEBMASTER

CONFIDENTIAL
4

SCENARIO 1: Invitation

Your club or another team 

webmaster has invited you to 

become a team webmaster (we call 

it a  role)

Check your inbox (& junkmail)

Click the link to LOGIN or create an 

account and accept the role

SCENARIO 2: Go to your 

Team Page and Apply

You want to become a team 

webmaster

Go to your team page and click 

APPLY TO BE A TEAM WEBMASTER 

on the Actions Bar

NOTE: Before you can update the 
site your club admin will need to 
approve you. If you donõt get an 
approval straight away then chase 
him up or call or email us to 
approve. Toll -free 0508 001 001 
support@allteams.co.nz

mailto:support@allteams.com


TEAM SETUP STEP 1 LOGIN OR CREATE AN ACCOUNT

CONFIDENTIAL

LOGIN If  you have an 

AllTeams account

You will be given the role of  Team 

Webmaster

You can also LOGIN using your 

Facebook, Yahoo or Google logins

If  you have forgotten your 

password then click the link
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OR

CREATE A NEW ACCOUNT
if  you are new to AllTeams then



TEAM SETUP STEP 2 YOUR TEAM WEBSITE

CONFIDENTIAL
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Once you 

login you 

arrive at 

your team 

homepage

Actions Bar
Manage your 

team page 

including:

- Members

- Draws & results

- Communication

HELP
Click here to 

view help 

guides and to 

CONTACT US

When logged in 

and your name 

will appear 

here

Admin button 

takes you to 

the Team 

Website 

Administration 

area



TEAM SETUP STEP 2a: UPLOAD TEAM HEADER

CONFIDENTIAL

You can also manage other 

content here including: Home 

Page,  Events, Galleries ðit is 

easier to do from the Actions 

Bar though
7

Step 1. When logged -in,

Click  the ADMIN button 

on the Team homepage 

or navigate from 

Actions Bar

Once you have clicked ADMIN 

you arrive in the Admin area on 

CONTENT 

Step 2. CLICK TEAM INFO
From Here you can add a header to 

the team site here to make it look 

great. (this is a  team header)

Also you can change other team 

details like the team name, logo  and 

colours. NOTE: You canõt change 
from your clubõs colours/logo

Step 3. Click HOME 

PAGE to return to the 

TEAM HOME PAGE

TEAM INFO - UPLOAD TEAM HEADER, LOGO, COLOURS AND 

CHANGE TEAM DETAILS



TEAM SETUP STEP 2b UPDATE ABOUT TEAM, ADD PHOTOS

CONFIDENTIAL

1. UPDATE ABOUT YOUR 

TEAM
(click EDIT):

Here you should add

Practice times

Coach contact details

Managers details

Max 500 characters

2. ADD PICTURES & 

VIDEOS
(click ADD GALLERY)

The gallery displays the latest 3 

pictures

You can also click ADD A PHOTO or 

VIDEO  on the Actions Bar

Note: Team players and supporters 
can also login and upload photos 

3. Once you have clicked Add 

Gallery you will be asked to 

give the your Gallery Album a 

name then click next
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TEAM SETUP STEP 2b : ADDING PHOTOS AND VIDEOS

CONFIDENTIAL

Click the 

certification box

Click BROWSE

Select the multiple images or folder you 

want to upload

Tip: Hold down Ctrl and click the photos 
you want to upload

When loading is complete click next
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TEAM SETUP STEP 2b ADDING PHOTOS AND VIDEOS

CONFIDENTIAL

Add a caption that will 

appear on the photo

Choose the photo 

you want to be the 

ALBUM COVER

This will always be 

displayed 1 st

Click 

SAVE CHANGES

10



TEAM SETUP STEP 2c UPDATE NOTICEBOARD, NEWSFEED

CONFIDENTIAL

4.UPDATE TEAM 

NOTICEBOARD
(Login and click EDIT)

Type your message. Old messages 
stay on the site and go into the 

newsfeed

You can TXT or EMAIL this
message to your team    

players or supporters    

NOTE Only send a 100 letter message 
via text otherwise it may get cut off

Click SAVE or CANCEL

5. OUR TEAM NEWSFEED
Contains all the relevant info for 

the team including:
Where next game is and map
Weather for next 5 days

Latest team results and where you 

are in the ladder
Any new items added to the site -

photos and videos, player stats and 

awards etc
Members can comment, like, share 

any item in newsfeed

Team Webmasters can delete any 
comment or item when logged in

NOTE: Weekly email sent to all 
members of updates to the newsfeed11



TEAM SETUP STEP 3a INVITE PLAYERS/SUPPORTERS

1. EITHER FROM 

ACTION BAR OR 

ADMIN AREA / 

MEMBERS / ADD 

MEMBERS

1. Enter the members details:
FIRST NAME - mandatory

LAST NAME - mandatory

EMAIL ðoptional BUT important as 

an invite will be sent to them to join 

the website and access all the great 

features

MOBILE ðoptional BUT important 

as an invite will be sent to them to 

receive TXTõs from the team or club 

admin

Note: Uncheck the INVITE TO JOIN 
SMS box to not send SMS invitation

2. SELECT A ROLE for the 

member by clicking 

SELECT. Most people will 

be a team player or 

supporter

3. Click the       button to 

add another member

4. You can members 

details before you save and 

finish (right)

5. Click Save and Finish
The members will be saved to your 
database and sent an email invite to join 

the teams website
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1. Click a member to 

reveal their 

membership details

2. Click the Edit   button 

to change members 

details and you can:

3. D

Click for a drop -

down description of 

each role. The type 

of role determines 

their permissions

4. You can export all 

member data to an 

Excel Spreadsheet

5. You can also 

REINVITE someone 

who hasnõt  

registered for their 

role or DELETE a 

role

CONFIDENTIAL

TEAM SETUP STEP 3b EDIT EXISTING MEMBERS

Club webmasters can View/Print online 

registration forms

Or edit registration forms

CLICK 

CURRENT 

MEMBERS
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TEAM SETUP STEP 3c APPROVING MEMBERS INVITATIONS

You can into the 

Admin area and 

Click MEMBERS / 

TO DO...

To accept / 

decline 

members at any 

time

1. When players or supporters request to join the team from 

the Actions Bar all Team Webmasters will receive an email 

alert to ACCEPT or DECLINE the registration / role request.

2. Check the details and relationship and click the link in the 

email, which will take you to the TO DO... Page.

3. Click ACCECPT or DECLINE registration. Accepting this 

will put the member in the CURRENT MEMBERS section. 

NOTE: It is important to accept (or decline) these membership requests AS SOON AS 

YOU GET THEM because the member will not get access to all the siteõs features until 

you do. We have this feature so you can control who joins team.



TEAM SETUP STEP 4 TEXT ALERTS ðSIGN UP

CONFIDENTIAL

Itõs important for you to be able to instantly TXT your 

players if  a game or practice changes. Get your 

members to go to the site and  either 

1. Log -in and click SIGN UP FOR TXT MESSAGES
Follow the 3 simple steps below
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2. Follow the instructions to just join up via TXT in the 

newsfeed

NOTE: Only Team Webmasters can send TXTõs. They  are free to send and 
cost the player or supporter 30c to receive (weõre working to make this free)



TEAM SETUP STEP 4 TEXT ALERTS ðSENDING

CONFIDENTIAL
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The easiest way to send a txt or 

email is from the ACTIONS BAR 

or TEAM NOTICBOARD

(You must be logged in and have the role of 
Team Webmasters)

Then click NEW TXT or 

NEW MESSAGE (Email)


